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NU SKIN GREATER CHINA GLOBAL CAMPUS RECRUITMENT

Location: Taiwan, Shanghai, Hong Kong

Basic Job Requirements:

1. Bachelor degree or above;

2. Good competence to communicate, express and execute;

3. Takes initiative, work efficiently under pressure, supportive & good team player
4. Fluent in Chinese & English communication skills;

5. English proficiency basic requirements: TOEIC 750 / IELTS 6 / CET-6.

A. Department: Marketing
Position: Product Education (Product Consulting, Product Educator)

1. Assume the training courses docent to improve the business partners/ distributors’ ability of

products and business promotion;

2. Train the internal staffs, include sales and customer service to ensure the service quality of

associated products;

3. Supply the product consultant service, collect suggestions from business partners/ distribrtors
and support them to improve the product utilizing knowledge. Also provide good solutions for

the customers’ feedback.

4. Investigate the training demand from market , analyze market trends, collect market products
and feedback. Recommended product training direction for the reference of coaches and

mentors;

5. To plan the training programs and execute the training courses. .

B. Department: Marketing Position: Force for Good (CSR)

1. Scheme and organize the CSR (Corporate Social Responsibility) activity to demonstrate and
improve the company social reputation;

2. Scheme and organize the national NU SKIN voluntary activities, to intensify the enterprise
culture, strengthen the internal coherence and promote the social reputation;

3. Solidify the good relationship with each charity institute to guarantee the successful operation
of project;

4. Collect and analyze the social responsible information from the competitive enterprises,
propose the suggestion and program to assist the director with industrial trend;

5. Participate the selection of various CSR prizes; and obtain the relative rewards to improve the
company social image;

6. Be responsible to write the promoting article of the associated CSR project, and produce the
relative promoting information to promote the new projects, such as FFG;

7. Establish and solidify the good relation with each charity media to ensure the good media
promotion of the charity projects;

8. Program and maintain the blog of Force for Good to ensure the promotion of Force for Food of
NU SKIN.

C. Department: Marketing Position: Integrated Communications (Graphic,
Web & Film Art Design)

1. Assist to collect and integrate the necessary data of video production;

2. Assist to complete the montage and uploading of the company promotion video;
3. Make the archives of the existed video and graphic materials;

4. Assist to produce the promotion video.

D. Department: Marketing Position: Brand Marketing

1. Compose and release the company promotion documents and supervise the process of
diffusion and transmission in order to guarantee the quantity and quality of company promoting
documents;

2. Master the media trend, collect the demands and market information/feedback, assist to
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We provide and recruit non-sales positions only at headquarters and all branches of NU SKIN Greater China.
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maintain the good relationship between related media;

3. Implement the brand promotion to improve the company image;

4. Resolve the accidental events to sustain brand awareness and good reputation;
5. Assist the company internal communication flexibly and efficiently;

6. Complete the associated jobs of department assigned by the coach and mentor.

E. Department: Marketing Position: Product Marketing
1. Develop the product launch programs and conduct the products launch successfully;
2. Review and evaluate the products launch effectiveness;

3. Get distributors involvement for business early adopters create and increase internal and

external customers loyalty;

4. Work with sales support dept. to get their involvement and support for the launching

programs;
5. Work with marketing teams to plan on local products launching communication material;
6. Work with event team to conduct related product launch activates;

7. Work with purchasing dept. to buy related premiums to support.

F. Department: Human Resources & Admin Position: Talent Acquisition
(Recruitment)

1. Be responsible for NU SKIN Greater China campus and social recruitment;
2. Develop new recruitment channels and methodologies;

3. Be responsible for recruitment process and liaise with line management to meet manpower

needs;
4. Provide recruitment results review and assessment timely to optimize all process & policies;

5. Maintain relationship with NU SKIN target universities and partners, and facilitate cooperation

programs.

G. Department: Human Resources & Admin Position: Facility & Security

1. Be responsible for head office daily administration management including equipment,
cafeteria, shuttle bus, etc.;

2. Maintain and manage all facilities and furniture, cleaning service, green plant service, pest
control service, AV system, security system/service, meeting room management service, fire
extinguisher system, locker management system, etc.;

3. Improve relevant policies and processes, and control the cost;

4. Complete the associated jobs of department assigned by the coach and mentor.

H. Department: Human Resources & Admin Position: Compensation & Benefits

1. Maintain HR systems, update payroll management module data, ensure system accuracy and
timeliness of data;

2. Implement and calculation and payment of staff salary, ensure timely and accurate payment of
monthly salaries;

3. Implement staff hiring and termination, social security, provident funds, personal income tax
returns and other related matters solving, ensure that all work in line with regulations;

4. Follow up endorsement of personnel changes book, implement employee’s labor contract
signing and renewal, ensure regulatory compliance and contract management in an orderly
manner;

5. Compile salary report, provide relevant data analysis and proposals, ensure departments in
demand can obtain information timely and accurately;

6. Complete the associated jobs of department assigned by the coach and mentor.
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We provide and recruit non-sales positions only at headquarters and all branches of NU SKIN Greater China.



AP NU SKIN

h. P EEBHESREEEEER

TRAL - EEBEBAE (HEXE - KiigEs)
1. ETEHEREECE B AEA - BREUERIEN - DUE RS A R
2. MENEELCEHME  RGHEMER DRSS R RSN
3. WEETTGER B R R Bl AR AE D - U\%ﬂﬁﬁifbj’%iﬁ ;
4

- FR(EPREACE - S ERIRAE SRR - e TR > DS

FEREIEEIT
5. AR E A SRR EOR » R R B B B RE F A F
AR

6. MEH  HERRCEYAEEEE
HIELEATHTFE -

PG BEERLCEBEAES

. BT AR R c S

1. SHE DA R R A AR A R B - g
TSGRk RO AY IE (e e

2. RIS PR B ZE Al SE AR R AT AR T T

3. DERFIC SRS E LIRS BT RERU D R R B RSO E S B T T
5 [REHY g

4. PR M ARG Se R - BASE R IR

5. PROIVEMERE - DFETE PRS- 2EDURREIEAE

6. KRG REEESFIZ B R BB RS i

7. WEGRAOHTTT RAERIRYSRTT - A B IR0 T e IR B B A
8. BER ATV EE S -

+—. P BRI B gstRhESEE
1. MR ARV AT - BRSPS A S B ARSI 3 - AE5E R
P> 2 Rl ST DAREORE A i BBt/ I S B VR R ~ R

2. R SERk g A SRR VB E B o hT o DIRECRIR TS SERERL R |

3. RepSEpkEH BB T ACIRES AL - DURECR LIRS AE R B RS
4. MCEWIMERTSEEE « FFEHSTIIE - DARECRE SRS ISERK 5
5. SERCEESCHREFIAEEE A -

1=, B EXBHASREEREE B EREG
1. ZHETEEBIN TAEs MR

2. SR SOEEISI R R A > SRR

3. EREVEEEEIER

4. BAUER S - EERTRGT R - i A
AL 22 B AT SUE IR -

5. Bl L EZHIFAR T
6. B TIEE AT RTHIHERS
7. SBNGGHBIEMARIY R HEEISESHE -

T=. 5P REtE B EELT

1. BEH%E -~ AT FTEE o3 A FIREAHIRRS - R TR BAE R I - A B -
EATHFMAERIES - GEUKCE

2. MBS ANEHRHIEFEE) - RETEREER
(S SR T

3. BROYONE PR RO o TR
4. SERREESCHRATELPIHRA A -

* HECRE BB SAP 288 —20

NU SKIN GREATER CHINA GLOBAL CAMPUS RECRUITMENT

I Department: Executive Partnership & Experience Excellence

Position: Executive Partner (Sales Support, Account Manager)
1. Plan and strategize with distributors, and monitor goal setting and provide necessary support
to distributors in order to achieve the goals;

2. Utilize the various incentive plans to promote the regional sales achievement;

3. Assist to organize business conferences in different locations, and consolidate the feedback

from the market;

4. Provide personalized service and customer support to distributors;

5. Promote company’s mission and vision, the business opportunity, products and distributor
success stories in every possible opportunity;

6. Educate distributors on business ethics to ensure business behaviors in compliance with the

regulations.

J. Department: Business Conduct Compliance Position: Business Compliance

1. Study, analyze and investigate violation cases of distributors and make recommendations to
relevant departments to maintain market order and healthy development of sales groups;

2. Execute timely and accurately each step of process regarding documentation and distributor
pay and bonus;

3. Review the violation evidence with legal to evaluate and reduce the potential legal risk caused
by penalized distributors;

4. Provide the Case Log/Case Summary/Case Tracker with case background and violators’
information and evidence chain;

5. Provide the violation case report for further analysis/case study share and education purpose.
6. Timely and accurately review business support materials;

7 Ensure the practice of Code of Conduct of Nu Skin;

8. Draft the educational article on Nu Skin Express.
K. Department: Finance & Procurement Position: Accounting &Treasury

1. According to the financial regulations and policies of the company, audit the payment requests
from each department and branch company; provide vouchers to each department and branch
company in time and correctly to ensure accuracy and timeliness of payment audit;

2. Complete the monthly vouchers and analysis of general ledger to ensure accuracy of account
on time;

3. Check the current accounts with the relative departments to ensure the accuracy of
transaction and current account on time;

4. Cooperate with the internal and external audit vendors to complete the quarterly and annual
auditing to ensure that audit work complete on schedule;

5. Complete the associated jobs of department assigned by the coach and mentor.

L. Department: Executive Partnership & Experience Excellence Position: Events

1. Make arrangements for the planning and schedule of each activity;

2. Take charge of procurement, contacting with the representative of activity venue, stage set-up
and management and cost control;

3. Manage the activity efficiently;

4.Coordinate with suppliers, including prophase design, stage set-up, site layout& other
placement, distribution of equipment & seats, and AV control;

5. Assist the other jobs assigned by coach and mentor;

6. Assist the prophase promotion of activity;

7. Participate and assist other mega events.

M. Department: Logistics & Planning Position: Inventory Management

1. Monitoring and analysis of the branches’ inventory level, timely warning of potential inventory
problem, effective and reasonable solution, to maintain normal and reasonable level in stock;

2. According to the company's inventory changes, timely adjustment of inventory, to ensure the
consistency of inventory and SAP system;

3. Timely and effective communication with branch, enhance the service level;

4. Finish the work assigned by the supervisor.
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We provide and recruit non-sales positions only at headquarters and all branches of NU SKIN Greater China.
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N. Department: Legal Affairs Position: Legal Associate

1. Study the laws and regulations related with E-commerce and intellectual properties; deal with
the case related to violations of intellectual properties to the company to protect legitimate
rights and interests of the company;

2. Assist to examine the investigating information and evidences of violation cases; provide the
multiple solutions;

3. Trace the case of punishment to business partners/distributors who have got out of line
completely, assist and coordinate with the headquarter to make the final decision to ensure the
solution reasonable and legitimate;

4. Follow up and summarize the data of low-price sales on Internet, complete the statistics
statement, find out the business partners/distributors who get out of line from the company
system periodically according to the collected information and submit the list to the investigation
department to reduce quantity of low-price products in Internet;

5. Assist the business partners/distributors to check the contract and provide effective legal
suggestions and reminders to reduce the risks of company;

6. Assist the business partners/distributors with the various arbitrations and lawsuits of contract
in order to reduce the risks of company;

7. Complete the company monthly direct sales information report to Ministry of Commerce and
Industrial & Commercial General Bureau from the website;

8. Complete the relative jobs of department assigned by coach and mentor.

More jobs information, please visit 2018 NU SKIN Greater China Global Campus Recruitment
official website: http://recruitment.cn.nuskin.com/ and contact HR department.

4/4

We provide and recruit non-sales positions only at headquarters and all branches of NU SKIN Greater China.


http://recruitment.cn.nuskin.com/
http://recruitment.cn.nuskin.com/

